WFAA  SPEAKERS  BUREAU  REQUEST  FORM
Thank you for your interest in having a WFAA personality participate in your event.  Please complete the information below and forward to wfaaspeakersbureau@wfaa.com.

· Requests must be submitted in writing 2 - 3 months prior to the date of your event.  Event requests submitted less than two months in advance will not be accepted.  Please be prepared to allow at least 2 weeks for processing before receiving a response.
· There are no fees for WFAA talent participation however our talent are only available for the specific event listed, not including rehearsals, pre/post activities, meetings, etc.
· Please be advised that in the event of emergency news, the talent may be required to cover the news and you should plan to have an alternate plan in place.  Also note that during rating periods (February, May, November) talent are less available.
· If requesting an emcee, please be prepared to submit a final script to the WFAA Speakers Bureau a minimum of one week prior to the date of the event.  In the event that the script is not received, WFAA reserves the right to withdraw participation from the event.
· Minimum age requirement is school-aged children+.
Name of presenting organization/business:

Name of event:

Brief description of event:

Name of talent requested and role they will serve in the event:

Date and time of event: (Please include start and end times.)
Event location (including city and address):

Event contact name, telephone number and email address:

Expected number in attendance (minimum of 100):

Additional details: (special attire, talent eligible to bring a guest, demographics of attendees, etc.)
